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When I access the LBR site, I click on the green RCS heading: 

 

I click on "New filing": 

 

Once authenticated via a product issued by Luxtrust S.A. or a Luxembourg eID card, or an eIDAS electronic 

certificate (see connection procedure here): 

GENERAL INFORMATION ON MODIFICATIONS 

http://www.lbr.lu/
https://www.lbr.lu/mjrcs/jsp/secured/webapp/static/mjrcs/fr/mjrcs-lbr/pdf/guide_procedure_connexion.pdf?time=1694416083803
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I click on "Modification of a registered person or a registered branch" and fill in the RCS number of my 

ASBL:  

 

I continue by clicking on the "NEXT STEP" button. 
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This is the "I would like to modify the registered person" drop-down menu. 

A question will pop up:  

 

I then need to choose: 

1) Does this filing have statutory amendments? ¤ Yes ¤ No 

The answer is needed. Depending on the answer, I will be redirected to either: 

- If I have ticked YES: a STATUTORY modification (see 2.1. p.6); or 

- If I have ticked NO: a NON-STATUTORY modification (see 2.2. p.15) 

Depending on when the ASBL was set up, I might need to choose the following: 

2) I certify that the articles of association of my ASBL comply with the law of 7 August 2023?                          

¤ Yes ¤ No 

Concerning ASBL created before the commencement of the law in 2023: 
This question will be asked when a modification is filed (statutory or non-statutory) as long as the compliant 
articles of association have not been filed and accepted by the RCS administrator. 
Concerning ASBL created after the commencement of the 2023 law: no questions will appear. 
 

I click on "NEXT STEP" and enter to the filing request screen. 

 

 

 

STATUTORY OR NON-STATUTORY MODIFICATION 
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Statutory modification 
 

 

As with any application, I can enter a personal reference to find my way around my current applications 

(for example: Change of registered office 2023). 
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STATUTORY MODIFICATION WITH REQUISITION FORM 

For any statutory modification request concerning information registered with the RCS, I must complete 

the requisition form. 

After waiting a few seconds, the form is ready to download: 

 

Once downloaded by clicking on the Adobe logo (the file named FormulaireDepot... should be in my 

"Downloads" folder if it does not open automatically), I click on the section to be modified (example: I want 

to change the address of the registered office because the ASBL has moved to another city):  
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The form is pre-filled using the information previously registered with the RCS. So when I go to page 2 of 

the form, I get the information currently listed: 

And I edit directly in the blue fields: 

 

When all the fields to be modified have been completed, I return to the first page and click on "Validate" 

to check the conformity of my information. 

 

If I have forgotten any mandatory fields, an error message will appear in red: "The automatic check has 

detected errors. Please correct them. 
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I click on the page(s) concerned and correct the errors, then click on "Validate" again. A green confirmation 

message appears: "The automatic input check has not detected any errors. Please click on the Save button".  

 

I can then click on "Save". 

 

A green confirmation message is displayed: "The form has been saved in your filing request. You can now 

close the form. To send your filing request, you must add it to cart and validate". 

I can close the form and return to the RCS page. 






















